City of Lake St. Croix Beach
City Hall
16455 20th Street South
Lake St. Croix Beach, MN 55043

JOB POSTING

Deputy City Clerk — Lake St. Croix Beach

SALARY
$23.00 - $28.00 Hourly

LOCATION
City Hall Lake St. Croix Beach, MN

JOB TYPE
PT — 20 hours / week

OPENING DATE
09/01/2026

CLOSING DATE
10/01/2026 4:30 PM Central

JOB POSTING

The City of Lake St. Croix Beach is accepting applications for a Deputy City Clerk. The primary
role of this part-time position is to provide administrative support to the City
Clerk/Administrator and City Council, to include drafting meeting agendas and minutes and
performing tasks requiring a high level of professionalism, attention to detail and customer
service. Additional requirements are listed in the job description. Wage range is $23.00 to
$28.00 per hour. Starting wage DOQ.

Applications are available at the Lake St. Croix Beach City Hall or on the City’s

website www.lakestcroixbeach.gov. Applications must be completed and returned to the City
of Lake St. Croix Beach, 16455 20t Street S., Lake St. Croix Beach, MN 55043 or emailed

to clerk@lakestcroixbeach.gov. Application deadline is 4:30 p.m., October 15, 2026.




